Data Protection Act 1998
 (
Req No:
)Subject Access Request

In order to provide a quick and accurate response to your enquiry we require the following information. Please complete the form below and return it, together with the required fee, to the University Data Protection Officer, The Freedom of Information Officer, Information Systems and Services (ISS), Claremont Tower, Newcastle University, Newcastle upon Tyne, NE1 7RU.  The University reserves the right to take any reasonable measure to establish the identity of the subject.

PART 1. Your Details:

	Surname:
	

	Former Surname:
(if applicable)
	

	Forename(s):
	

	Address:
	

	Telephone number and email address:
	

	Relationship to the University:
	
	School or
Section:
	

	Please provide a description of the requested data. Continue on a separate page if necessary.
	



PART 2. Declaration:

I am the data subject named in Part 1 of this document and request that the Newcastle University provide me with a copy of the personal data of which I am the subject. I enclose proof of my identity and a cheque for £10 made payable to ‘Newcastle University'.

Signed: _________________________________________________________	Date: ______/________/______
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