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	APPLICATION FOR AN EXTENSION OF TIME IN WHICH TO SUBMIT A THESIS FOR A RESEARCH DEGREE PROGRAMME


All Sections of this form must be completed

SECTION 1 - To be completed by CANDIDATE 
	Name:
	     
	Student No:
	     

	Degree:


	     
	Start Date:
	     


	1. Current deadline for submission:

2. Proposed new deadline for submission:

3. Is this the first request for an extension?   Yes / No
4. If no, please give details of the previous extension(s) granted:

5. Reasons for request (please attach further information or supporting documents if necessary):

6. Outline your plan and associated milestones to achieve submission by the requested deadline (please attach separate sheets to the form as necessary)
7. Attach a copy of your most recent Annual Progress Report.



Letter from candidate:

 FORMCHECKBOX 


Medical Evidence

 FORMCHECKBOX 

Other (please specify):

 FORMCHECKBOX 

	Signed __________________Date ___________

                        (Candidate)
	For Graduate School Office Use Only:

DB Input

 FORMCHECKBOX 

Signed ____________________


SECTION 2 - To be completed by ACADEMIC SUPERVISOR

(a) In your view is the student’s progress satisfactory and should they be permitted to continue?  

Please indicate below;


i. Yes, without reservation



 FORMCHECKBOX 




ii. Yes, with some concerns (noted below)

 FORMCHECKBOX 




iii. No (for reasons given below)


 FORMCHECKBOX 


(b)  Has the student’s attendance been satisfactory with respect to the following?




i.
Supervisory meetings




YES /NO /NA


ii.
Laboratory/Fieldwork (if appropriate)


YES /NO /NA

(c)
Has the student attended the training sessions as you agreed?
YES /NO /NA
	Please provide feedback or an attach a letter concerning the student’s progress and extension request



	Signed ___________________________                         Date ___________

                (Academic Supervisor)


SECTION 3 – SCHOOL / INSTITUTE  RECOMMENDATION 

	Please attach a copy of the student’s up-to-date progress panel report and provide any additional comments relating to the students progress and extension request. 



Do you recommend this candidate for extension?


YES /NO
If yes, which registration status do you recommend for the period of the extension? 
i. Full Registration




 FORMCHECKBOX 

ii. Writing-up (reduced fee) 



 FORMCHECKBOX 

iii. Writing up No fee (no supervision or use of facilities)
 FORMCHECKBOX 




Note: 
A candidate who has completed the minimum required period of registration but who remains eligible to submit a thesis, either in accordance with the regulations or under the terms of any extension of time granted, is not required to continue as a registered student unless the candidate is making use of University facilities commensurate with such registration.  

Candidates who require the continued use of University library and computing facilities but who are completing the writing of their thesis and do not need normal supervision may be permitted on the recommendation of their supervisor in consultation with the appropriate head of department to register as writing-up. 
Since candidates at the writing-up stage will have completed all experimental work and data collection, they will not be permitted to work in laboratories or studios or to take part in field trips (unless they have the authority of the appropriate head of department to do so for teaching or demonstrating purposes).

Signed ___________________________                         Date ___________

               (Head of School or nominee)

( YOU SHOULD NOW RETURN THIS FORM TO GRADUATE SCHOOL OFFICE(
	Dean of Postgraduate Studies’ comments:



	Approved / Not approved (please delete as appropriate)



	Signed ________________________________________  Date:   _____________________________

                           (Dean of Postgraduate Studies)



Reviewed Dec 2008

