NOMINATION FORM FOR VISITING / GUEST MEMBER OF STAFF STATUS 
	private Name of nominee:

Address for Correspondence:

Title Sought: Visiting Professor / Visiting Fellow / Visiting Lecturer /Guest Member of Staff  (Please delete as appropriate)
Period of appointment sought:

private Summary of proposed activities of nominee in school:

(Include any lectures, seminars, research activities and expected outcomes such as joint publications or external research funding.  Note: A work permit may be necessary for non-EEA nominees, so please check with your Human Resources Officer)

Please attach an academic CV of the Nominee, a completed personal data form and a signed Intellectual Property Rights (IPR) form. 


private 
	Name of nominator:

School:

I confirm that I have addressed with BUSINESS DEVELOPMENT any issues relating to confidentiality and IPR [the current policy on IPR can be found at http://www.ncl.ac.uk/business-directorate/policies/
Signature of Nominator……………………………………………Date………………………

Name of Head of School ………………………………………………………………………

Signature of Head of School……………………………………...Date………………………


Please forward to the Faculty Head of Administration along with a copy of the nominee’s academic CV, completed personal data form, a copy of the passport (photo page) and a signed IPR form.  For Visiting Chairs, please forward all documents to the PVC.  Once approved by the PVC, all documents should be sent to the Assistant Director of Human Resources (for visiting Professors).
I approve / do not approve the nomination

Name of Provost  ……………..…………………………………………………………………

Signature of Provost………..……………………………………...Date………………………

