UNDERGRADUATE AND POSTGRADUATE ADMISSIONS PROCEDURE FOR APPLICANTS

WITH DISABILITIES

| UG Admissions / Grad Schools receive and log application |

l

Determine whether a disability (other than specific learning difficulty e.g. dyslexia) has
been declared

l

If yes, highlight the disability on the form and advise Disability Support
(Disability Support are also able to view PG applications via the portal)

l

| Disability Support review form to determine whether further information may be helpful |

l

| Disability Support may contact the applicant |

d

Disability Support may email Selector/Admissions Secretary, School disability contact,
School Safety Officer and UG Admissions / Grad Schools with further details

l

| Disability Support retain an electronic version of the application form |

J

UG Admissions send application (including email correspondence from Disability
Support to Selector for a decision). Grad Schools make decisions centrally.

l

| Selector / Grad Schools makes decision on academic grounds |

l

| Selector / Grad Schools may invite applicant to interview / open day |

l

Does not wish to make an offer (rejects) |

l

Selector returns application form to UG
Admissions recording the reject code.
Grad Schools record reason for reject and
keep a record centrally.

l

| Wishes to make an offer

l

Considers adjustments — if adjustments require
further discussion, contact Disability Support for
advice with regards to convening a case

conference.
X

centrally

If adjustments are
reasonable selector returns
application form with
decision to UG Admissions /
Grad Schools make decision

N

UG Admissions / Grad Schools send decision
in normal way

If adjustments are not reasonable Selector advises
UG Admissions / Grad School liaise with Schools
(contact Disability Support for advice if required)

)

UG Admissions / Grad Schools send application
form and rationale to PVC

!

PVC makes decision — if unsuccessful PVC writes
to applicant (cc all parties)

If successful UG Admissions / Grad Schools send
decision to applicant in normal way







